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2020-2021 BAND BOOSTER EXECUTIVE  
OFFICERS & COORDINATORS 

 
There shall be the following elected officers to this organization:  

 
C0-President 
Vice President of Operations 
Vice President of Revenue 
Vice President of Special Events 
Secretary/Communications Director 
Co-Treasurers.  

 
The Executive Board shall consist of the Executive Officers plus the following 
appointed Coordinators:  
 
Equipment/Transportation Coordinator   Chaperone Coordinator 
Uniform Coordinator      Roadie Team Leader 
Concession Coordinator     Fundraising Coordinator 
Band Camp Coordinator     Christmas Party Coordinator 
Catering Coordinator      Miss VHS Coordinator 
Charms Coordinator      Webmaster 
 
 
Please read the description of duties/responsibilities for Executive Officers and 
Coordinators then complete the nomination form.  If you are nominating someone else, 
please make sure that they are willing to serve in that capacity before submitting this 
form on their behalf.  I understand that there may be additional duties assigned to me 
and that I am expected to attend all monthly Executive Committee and Booster 
meetings.  
 
I also understand that to hold an Executive Committee/Board position:  

1.) My student's account must be in good standing. 
2.) I am active in band activities and attend booster meetings. 
3.) That all nominees will be reviewed by the current Executive Committee and the 

Director of Bands prior to the election of officers. 
 



 

Executive Officers 
 

Co-President: The President shall be the presiding officer of the Organization and shall have those 
powers and duties prescribed for presiding officers in Robert’s Rules of Order. In addition, the 
president shall be the chief executive officer of the Organization and shall have the powers and duties 
to enforce the rules and regulations of the Organization, to supervise the execution of all orders of the 
Organization, and to supervise the other officers in the performance of their duties.  He/She shall at 
all times be subject to the direction of the Organization. He/She shall have the right to vote on all 
questions before the Organization.  The President will appoint committees as are necessary.  The 
President is authorized to sign checks or obligate funds for the organization. 
 
Vice President of Operations: The Vice President of Operations is responsible for supporting, 
overseeing and supervising the Equipment and Transportation Coordinator, Chaperone Coordinator, 
Uniform Coordinator, Volunteer Coordinator and the Roadie Team Leader.  He/She is responsible for 
managing the follow-through of direct reports and ensure that all timelines and procedures are 
getting successfully implemented. 
 
Vice President of Revenue: Vice-President of Revenue is responsible for supporting, overseeing 
and supervising the Concession Stand Coordinator and Fundraising Coordinator.  Direct and provide 
supervision for: all planning and preparation, facility scheduling and calendaring, technology 
requests, and implementation of all revenue generating and fundraiser projects and events hosted or 
provided by the booster club.  These events create revenue to provide the booster club with necessary 
income to support the various enrichment and fee reduction needs of the booster organization budget. 
 
Vice President of Special Events: Vice President of Special Events is responsible for supporting, 
overseeing and supervising the Band Camp Coordinator, Christmas Party Coordinator, Catering 
Coordinator and the Miss VHS Coordinator. They will also direct and provide supervision for: all 
planning and preparation, facility scheduling and calendaring, technology requests, and 
implementation of all special events hosted or provided by the booster club. 
 
Secretary/Communications Director: The Secretary/Communications Director shall be the 
keeper of all records of the Organization, except such as are assigned to the treasurer.  They are 
responsible for supporting, overseeing and supervising the Charms Coordinator and Webmaster. The 
secretary is responsible for keeping accurate records of the proceedings of the Organization and 
reporting to the membership. The secretary must ensure the accuracy of the minutes of the meetings, 
and have a thorough knowledge of parliamentary law and the organization’s bylaws. He/She shall be 
responsible for notification to the members of meetings of the Organization in a timely manner. 
 
Co-Treasurers: Co-Treasurers (two persons) shall be the custodian of all financial records of the 
Organization. He/She shall maintain a record of all collections and deposits made in the 
Organization’s bank account for all incoming funds. He/She shall pay out money from the 
Organization’s funds for all authorized expenses. He/She shall keep a written record of all money 
received and expended for the Organization. He/She shall keep a file of all receipts and vouchers. 
He/She shall make a report to the organization of its financial condition each meeting, and this report 
shall be recorded in the minutes by the Secretary / Communications Director.  The Treasurer is 
authorized to sign checks or obligate funds for the organization. 

 
 
 
 



 

Coordinators 
 

Equipment/Transportation Coordinator: Equipment / Transportation Coordinator shall be 
responsible for supporting, overseeing and supervising the loading and unloading of the band 
equipment trailer in an efficient and effective manner. He / She will assist in travel logistics for the 
band.  
 
Chaperone Coordinator: Chaperone Coordinator shall be responsible for supporting, overseeing 
and supervising chaperones for all band travel events.  He/She will compile and maintain a list of 
parents and volunteers to ride buses to all band events which include, but not limited to home and 
away football games, marching competition, LGPE and overnight band trips.   
 
Uniform Coordinator: Uniform Coordinator shall be the primary custodian of the marching band 
uniforms during marching season.  He/She will assist in ordering and sizing bibbers, shoes, gloves, 
headgear and marching band jackets.  He/She will be responsible for regular maintenance of the 
uniform which include, but not limited to alterations, cleaning, etc.     
 
Volunteer Coordinator: Volunteer Coordinator shall be the custodian of all information regarding 
parent volunteers. They will assist in finding people to fill out the needs of the organization. 
 
Roadie Team Leader: Roadie Team Leader is responsible for assisting with the equipment for 
marching band such as, but not limited to loading and unloading the trailer, moving equipment on 
and off the field for halftime performances and competitions.  
 
Concession Coordinator: Concession Coordinator is responsible for ordering, purchasing and 
maintaining the inventory of the concession stand.  They will work closely with other coordinators to 
ensure the football concession stand is staffed appropriately.   
 
Fundraising Coordinator: Fundraising Coordinator shall brainstorm and spearhead fundraising 
ideas to help raise revenue for the organization.  They will maintain a calendar of various fundraisers 
throughout the school year.   
 
Band Camp Coordinator: Band Camp Coordinator is responsible for logistics for band camp that 
include, but not limited to, meals for students and staff and ensuring all aspects of band camp are in 
order.  
 
Christmas Party Coordinator: Christmas Party Coordinator will be responsible for the end of 
season Christmas Party. They will ensure there are decorations, activities and food for this event.  
 
Catering Coordinator: Catering Coordinator will organize all catering for the organization.  This 
includes, but not limited to meals for band camp, meals for away games and competitions, meals for 
the Christmas party, etc.  
 
Miss VHS Coordinator: Miss VHS Coordinator will work with the designated school 
representative to ensure that all facets of the Miss VHS Pageant run smoothly.  This includes, but not 
limited to securing all volunteers, decorations and support to make this event a success.  
 
Charms Coordinator: Charms Coordinator will maintain the Charms Office Assistant platform.  
They will enter and maintain up to date student information. 
 
Webmaster: Webmaster will be responsible for all aspects of the website.  This includes, but not 
limited to, keeping up to date information regarding all aspects of the band program.  
  



 

2020-2021 NOMINATIONS FORM 
 
Name: ______________________________________________________ 
 
Band Member Name: ____________________________  Student Grade: _____ 
 
Nominee Cell Phone: ______-_______-__________  
 
Nominee Email: _________________________  
 
 

EXECUTIVE OFFICERS 
 

Elected Positions 
(Limit One Nomination Per Form) 

  

_____ Co-President 
_____ Vice President of Operations 
_____ Vice President of Revenue 
_____ Vice President of Special Events 
_____ Secretary/Communications Director 
_____ Co-Treasurers 

 
Appointed Positions 

Select Areas you are interested in Volunteering 
 

___ Equipment/Transportation Coordinator  ___ Chaperone Coordinator 
___ Uniform Coordinator     ___ Roadie Team Leader 
___ Concession Coordinator     ___ Fundraising Coordinator 
___ Band Camp Coordinator    ___ Christmas Party Coordinator 
___ Catering Coordinator     ___ Miss VHS Coordinator 
___ Charms Coordinator     ___ Webmaster 
 
 


